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What are Vendors?

Vendors are companies that your company uses as a source of equipment
either through cross rentals or purchase orders.

Adding a Vendor

To create a new vendor click New on the Vendor Menu
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Enter the desired information as needed.
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Take note of the tax authority fields on the 'others tab'. You can define what
taxes should be applied to any orders placed to this vendor. These tax
authorities need to be pre-existing in the system and can be setup from the
Tax Authorities area.
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Delete/Disable a Vendor

Please note that changes made in the vendor area also change the
information in bookings, cross rentals and purchase orders. Once a vendor is
used on a booking, cross rental or purchase order the system will prevent
you from deleting the vendor and creating orphaned vendor information.
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You can disable a vendor so that they no longer clutter up your list and
cannot be mistakenly selected. To disable a vendor simply double click the
vendor in the vendors grid. This will bring up the vendor properties where
you can check the disabled property. Once the vendor is disabled it will be
hidden from searches in the vendor area unless you specify that you would
like disabled vendors to display as well.
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