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Crew Report Operator Privileges

Many Crew Reports have associated operator privileges limiting access to
users. See Setup-->Operators-->Reports Tab for operator privileges
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Crew Assignment

This report details the activities of a selected crew member within the chosen

time period.
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[1 Using Pre-Printed Forms

Adam Bailey

Example output from this report. Report can also be saved as .csv file.
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Crew Task Report

The report will assist users in determining the volume of work hours required
for a particular task, within a specified time frame.

How to set up and use Crew Tasks

Crew task is set up via Crew Parameter 2



** Crew Structure Setup ** -  Select
1. Rate Structure

K Close

3. Secondary technician Skills

In the window below:

1. Click 'Add' to add a new task

2. Tasks can be 'Client Facing' i.e. chargeable or 'Warehouse Facing' i.e.

not chargeable to the client

# |[Task Name Default Date and Time Type

= |0 |Setup 1 - Delivery to Setup Date and Time 1 - Client Facing
1 |Operate 2 - Setup to Rehearsal Date and Time 1 - Client Facing
2 |Event Manager 3 - Rehearsal to Show 5tart Date and Time 1 - Client Facing
3 |Load 10 - Warehouse Out to Load Date and Time 0 - Warehouse
4 |Unload 13 - Unload to Warehouse In Date and Time 0 - Warehouse
5 |Teardown 6 - Strike to Pickup Date and Time 1 - Client Facing

Mote: Tasks should not be deleted once the system is operational

[ Add .l.

Use the Crew Task when adding a crew designation under the crew tab of
your booking

1. Select your crew task from the drop down

2. If your task is 'Warehouse' then no charge will be added to the booking



Crew Entry Motes

Designation Task Start Date Time Qty
[1INSTALL - Installation Labor MO~ [#] |3 - Load - sor-i2 [S[@][1or |5 1|
Job Description End Date Time

| BH B3 Copy Designation H B% Copy Task ‘ ‘13.01-12 |%|1?01 |%
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e FEIE o Tl a9 || 9
Confirmation Level [ Conflict [ Confirmed [ Meet at venue.

[IPotential Sub rental

2.
You have selected a warehouse task. All warehouse tasks are exempt from client charge.
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Executing the Crew Task Report

Access from the Crew Reports menu.

Actimnststal Reports Assets Setup Others Help

Product Reports 4
Booking Reports .

Bookings|___Crew Reports 4 Crew Assignment
—  Financials b Technician Listing
A, Reminders For Overdue ltems Technician Schedule  |——
Shortage: Top Cross rentaI_Pr_Dd ucts Job Costing
Cross rental Statistics Report Crew Task
Open Return Audit Trail QUIBB
Deleted PO Numbers Corporate Office & Headquarters

C1stnmerss

Narrow your selection criteria based on the scope options below, for example
you could run the report to show all 'Warehouse' or 'non chargeable' tasks for



a booking range

Between 2018-01-01 ~| and [2018-01-31 v Today

or Select Month

Jun || Jul || Aug || Sept|| Oct | Nov | Dec
Z el el ela| e e 2tM

Task Options Region/Location
L0 - Setup @ Al

L1 - Operate ® Detailed
[12 - Event Manager
W 3 - Load

¥ 4 - Unload

[15 - Teardown O Summary

vl Al Warehuuse* 0 - Toronto i

« Print X _Cancel

Jan || Feb || Mar | Apr || May
B || B2 || ER || ER

) Select Location

Choose your Fast Report Template and click 'Preview' to see report results.

Report name
%‘ Print
ﬁ Crew Task Report - Default
I :> @ Preview
L=T‘¢ Report settings
E3 et

Then choose from the many output options to save the report.



Crew Task

2018-09-12 11:46:49

Task name: Load

Start Date: 2018-01-12
[ Booking No. | Customer [ Contact | ignatic [ Job iptic | Startbate | EndDate | Technician | QTY [Duration (H)]
General Taborer [Checkout Gear and Load | 12012018 | 12012018
‘MWESTUUDE? ‘mytest ‘SuppnrlTesl ‘dddd | ‘TMK | 0501 pm ‘ 0501 pm ‘ Adam Bailey ‘ 1 ‘ 1nu|
Day Total: 1 1.00
Start Date: 2018-01-22
\ Booking No. \ Customer \ Contact \ ignatic \ Job iptic Start Date \ End Date \ Technician \ aTy ‘Durnﬁon (m|
General laborer [Checkout Gear and Load | 22:01-2018 | 22012018
‘Mv‘rssmnnss ‘mytsst ‘Suppml'rsﬁl ‘Tsstshuw | ‘TMK | 0601 pm ‘ 0701 pm ‘BarryJuhnstun ‘ 1 ‘ 1nn|
Day Total: 1 1.00
Task Total: 2 2.00
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Summary Output Contains:

e Task Name
e Starting date

e Total duration in hours

Detailed Output Contains:

e Booking number

e Customer name

e Customer contact

e Booking Show Name

e Designation

e Job description

e Starting date

e End date

e Technician name

e Technicians quantity (more than 1 only for agency)

e Duration in hours

Data will be grouped by Task name.

Eﬂ Print
Save as PDF

mJ Save as RTF
[=1] save as csv

Email PDF as attachment

:%j/ Edtt Report

B e



Job Costing

This flexible report will assist you in determining your profit margin for crew.
Several options help you to narrow down your search using a specific
booking, technician, designation or task. Output can be sorted for easy
readability.

Estimated Crew Hours are printed beside Client Cost, with Standard Tim
(ST),Overtime (OT) and Double Time (DT) as well as Daily figures. The report
can also be printed to CSV so you can easily re-arrange your data and
perform custom calculations.
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Technician Scope Location Scope
® All Technicians ® Al
) Selected Technician | ) Select Location

Booking Scope |U - Toronto

® All Bookings

O Selected Booking |

Designation Scope Detailed Hours
@ All Designations [v| Estimated Crew Hour

[ Client Cast
| [ Actual Crew Hours **

0 Selected Designation

Task Scope # - Selecting this option will
® Al Tasks print a separate report. The Task

Scope will not apply to the

separate report, and Order will

be defaulted to Technician if
Order Report By Task is selected.

 Crew Start Date ) Booking Number
O Crew End Date O Designation [] Using Pre-Printed Forms
® Technician O Task " OK »_ Cancel

O Selected Task




Print
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From : 01/01/16 te 02/01/17 ok Costing Repert

ALl Technicians Save as RTF

Save as PDF

51 save as csv

sent Cost

Technician [l Emai POF as attachment
Estinated Crau Hours Client Cost

[re—— Zoaking Mo Designation Start Date Time End Date  Time Hours () Fate (F)  Total (8'F) Hours (8)

Bssigrments For Adem Bailey

Edit Report
3dar Bailey CANIORO0OL4  Inssallacicn Lsbor MODIFIZD 50 Setup 01/25/201¢ 0300 01/25/2016 0300 Daily Rate 00 Tatly Rate

Assigrments For Anmie King

annie Ring CANICR00014  Rigging Technician 0172542016 0300 01/25/2016 0300 Daily Rate .00 Laily Rate m
Exit

Assigrments For Barry Jehnston

Barry Johnston MYTESTO0010  Installation Lsbor MODIFIZD G Setup 03/01/2016 0300 03/01/2016 1300 .00 Laily
Bazzy Johmsten MYTESTO0010  Installation Lsbor MOEIFIZE G Secup 0370142016 0500 03/01/2016 1300

Barry Jomnscen MYTESTO000:  Installation Lsbor MOBIFIZE G Secup 047274201 0300 04/27/2016 8300
Barry Jomnscen MYTESTO0004  Gemeral lsborer secup 05/26/201 0300 03/26/2016 1700 ST

Technician Listing

List all technicians according to specified scope

Location Scope Options

O Printer

® Screen

) Word Processor
O Csv

= Al Breakdown :

O Location |0 - Toronto

Sort By
® First name

) Last name

¥ Cancel
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Date Frinted : 07/21/17 Technician Listing Fage Ho : 1
Scope : Bll Locations

Technician Fhone 1 Cell Department Poaition Freelance
Edar Bailey

Ennie Eing X
Barry Jcohnston

Coky North

Cavid Sanford

Cevan White

Cushant Singh

guyig

Jares Crawifcrd Rudio Wisual
Janice Melnick

Jenny Siow

Jerexry Janes

john jones

Jonathan Fineran

Liz Baker

Lloyd Guilfoyle

ILloyd Sarple Toronto

Lloyd Sarple New York

Lloyd Sarple London

Mandy Fox [
Maureen Morris

Heil Lewis

Bandy Mills

BEaphael Roth

BEeyes Mendoza

Scott Jariescn Master Tech

Technician Schedule

The Technician Schedule lists all upcoming jobs that have already been
assigned to a technician. If crew entry within a booking is unassigned it will
not display on this report. This report has a date range and technician scope
to narrow down the information you’d like to view. You can print the
technician schedule to a custom template and email it to your techs. Use
insert field &TECHSCHC&.



Date Range

Start Date (Inclusive)

End Date (Exclusive)

07-22-16

07-29-17

Print To
O Printer

® Screen

Feb
|

Mar
B

Jan

Apr
]

May
]

O Custom Template

O csv

Technipian
® All
O Selected Technician ‘

Location Scope
® All

O Select Location

Bookings
® All

O Selected Booking

Options

[] Page Break for Each Technician

[] Use Alternate Layout
This option will display the same

‘D - Toronto

basic information, but in a

slightly different format.
[ Print Trucks

1 Print Booking Notes

[ Print Venue Notes

Date Printed

07/21/17

For Period Frcw 07/22/16 to 07/23/17

Page:10f2 = GoTo

Technician Schedule

Barry Johnaton

Booking Ho.
Custcmer

Task

leet at Venue

Confirmed

Booking No.
Custcmer
Shownzne

Task

leet at Venue

Confirmed

MY¥TESTOO0Z5
Tytest
Setup
No

Yes - Confirmed

METESTO0024
Tytest
daf
Setup
No
No - Unconfirmed

Quantity

Quantity =

Start Date and Time
End Date and Time

02/718/2017
0271872017

03/22/2017
03/22/2017

Start Date and Tine
End Date and Time

DOushant Singh

Booking No.
Custcmer
Shownzme

Task

KHeet at Venue

Confirmed

M¥TESTO00Z4
rytest
df
Setup
Ho
Yes - Confirmed

Quantity - 1

0372272017 at 10:00
0372272017 at 10:00

Start Date and Time
End Date and Time




